
Enthusiast ic researcher eager to contr ibute to team success

through hard work,  attent ion to detai l  and excellent

organizat ional  ski l ls .  Clear understanding of pol ic ies and

management and training in administrat ion.  Motivated to

learn,  grow and excel in organizat ion. .

PROF I L E

E XP ER I E NC E

+919424801823

SINGH.NITIKA181@GMAIL.COM

LINKEDIN.COM/IN/NITIKA1802

CONTAC T

MS Off ice (Word,  Excel ,  Powerpoint) ,

Spreadsheets and Emails

Project planning and development

Research and analysis

Documentat ion and report ing

Operat ions understanding

Counsel ing therapies

Logical  and Reasoning Aptitude

SK I L L SEDUCAT I ON
MASTERS OF ARTS
COUNSELING PSYCHOLOGY
INDIRA GANDHI NATIONAL OPEN UNIVERSITY |

2019 -  2021

PRESENT

CER T I F I CA T E S
OCT 2018 -  CERTIFICATE IN SOCIAL TEST

CONSTRUCTION

NOV 2017 -  YOUTH PARLIAMENT- PANDIT

KUNJILAL DUBEY RASHTRIYA SANSDIYA

VIDYAPEETH

JAN 2017 -  CERTIFICATE IN PERSONALITY

DEVELOPMENT

MAR 2016 -  THE GRAND ORCHESTRA - THE

WORLD CULTURAL FESTIVAL - ART OF

LIVING

MAY 2012 -  MP STATE BASKETBALL

CHAMPIONSHIP

OCT 2009 -  SCOUT & GUIDE - DWITIYA

SOPAN TESTING CAMP

N I T I K A  S I N G H
R E S E A R C H  A S S I S T A N T

MASTERS OF ARTS
PUBLIC ADMINISTRATION
DEVI AHILYA VISHWAVIDYALAYA |  2018 -  2020

RESULT:  65%

BACHELOR OF ARTS
PUBLIC ADMINISTRATION, GENERAL

PSYCHOLOGY, INSTRUMENTAL MUSIC
BARKATULLAH UNIVERSITY |   20015 -  2018

RESULT:  78%

ADMINISTRATIVE ASSISTANT
ALL WORLD GAYATRI PARIWAR  |  JUNE 2015 -  SEPT

2020

Successful ly managed day-to-day

property operat ions to achieve

optimum performance,  prof i tabi l i ty ,

and process sat isfact ion.

Part ic ipated and managed the

implementat ion of  workshops to

improve the teamwork in the welfare

Department .

Act ively worked for a sustainable

environment that ut i l ized the

developmentprocess.

AWARD
UNIVERSITY GRANTS COMMISION -

NATIONAL ELIGIBILITY TEST

ASSISTANT PROFESSORSHIP
PUBLIC ADMINISTRATION

89.99 percenti le



JUNIOR PROJECT INTERN
MINISTRY OF WOMEN AND CHILD DEVELOPMENT |

APRIL 2018 

Streamlined women safety pol ic ies .

Diagnosed problems with women

and chi ld in health and educat ion.

Managed project for  distr ict  program

off icer .

Maintained excellent attendance

record,  consistently arr iv ing to work

on t ime.

Resolved confl icts and negotiated

mutually benefic ial  agreements

between part ies .

COUNSELING PSYCHOLOGIST
THRIIVE ART AND SOUL |  APR 2020 - PRESENT

Evaluated pat ients '  goals,  as well  as

mental  and pract ical  condit ions,  to

develop individual ized courses of

treatment .

Interviewed, observed,  and surveyed

patients in order to gain necessary

information for psychological

diagnosis .

Used therapeutic communicat ion

techniques such as career

counsel ing and hypnotherapy to

build rapport  and guide discussion

with pat ients .

CAMPUS AMBASSADOR
INTERNATIONAL MODELS UNITED NATIONS   |  AUG

2020 - SEPT 2020

Capital ized on networking

opportunit ies to engage fel low

students to volunteer for  campus

init iat ive events .

Supported campus events to increase

student engagement and promote

campus-wide in it iat ives.

Promoted campus awareness of

act iv i t ies and engagement

opportunit ies with on-campus table

tents,  email  distr ibut ion,  and social

media promotion.

VOLUNTEER WORK

COMMUNITY INVOLVEMENT

SPORTS LIKE BASKETBALL

VISUAL ARTS LIKE PHOTOGRAPHY AND

FINE ARTS LIKE SKETCHING AND

PAINTING

READING AND WRITING ALONG WITH

CALLIGRAPHY

BLOGGING AND TRAVELLING

I N T ER E S T S

ENGLISH- Full  Professional  Prof ic iency

HINDI- Full  Professional  Prof ic iency

L ANGUAGES


