A determined Post Graduate Degree in M.B.A. from Indian School of Business Management & Administration, Mumbai with 19 years experience in a/c sector
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 Hridesh Khare                                     

  9/600 SBI Colony                                       

  Sneh Nagar Graha Road Jabalpur (M.P.)

  0761-4002378/2417337, -Mobile No.9179569904 
  Email – hrideshkhare@gmail.com

  
OBJECTIVE
A gifted Accountant with huge experience in providing administrative and to render Effective and efficient service to the best of my experience. My objective is to secure a position of 
Responsibility in an Organization.

 
KEY SKILLS :
- Maintain Bank Reconciliation Statements.
- Maintaining Purchase and Sale Ledgers.
- Entering all type of vouchers in manual & tally.
- Maintaining of Cash Book

- Outstanding detail making
- Participate of annual Audit & other
- Cost Control Planning
- Funds Management
- Monthly Budget
- Trail Balance, Trading & P & L a/c & Balance Sheel
Current Employee
 
Radiance Education Pvt Ltd. (Mantung Eduction Pvt.Ltd)-  Oposite of Madan Mahal Police station Home Science college Road, Napier Town Jabalpur as  Accounts/Admin Manager  from 10Aug. 2015 to till day
Job Profile:-

· Daily cash book & voucher maintenance

· Service tax & TDS (monthly data Prepare )
· Bank reconciliation of bank accounts

· Outstanding of fee detail making

PROFESSIONAL EXPERIENCE
(Total 17 Yrs Approx experience in a/c sector)


[A] Amarkantak Foods Pvt. Ltd,& Aryan Natural Pvt. Ltd-Office Tilhari  Mandla Road, Jabalpur as  Accountant from Oct. 2013 to till day

Job Profile:-

· Daily cash book & voucher maintenance

· Salary of staff & labour payment 

· Bank reconciliation of bank accounts

· Outstanding detail making

[B]Hotel Maruti Mandapam ( Jabalpur Motors) - Tripuri Chowk,Jabalpur As Accounts Executive   from Feb.2012 to July 2012
Job Profile:-

· Daily cash book & voucher maintenance

· Salary of staff & labour payment 

· Bank reconciliation of bank accounts

· Outstanding detail making
[C] Sonata Finance Pvt. Ltd.-Jabalpur -1719 Swami Vivekananda wards MR-4 Road Jabalpur from 15.04.11 to 31.07.2011 as Regional Account Manager.
Job Profile:-
· Bank reconciliation of RO & 
Inter branches (monthly wise). 
· Salary of staff & branches with HR.
· Service tax (month wise).
· TDS (month wise).
·  PF (month wise).
· TDS return (Quarterly).
· Tally back up (Daily wise & weekly).
· Weekly fund report
· Consolidated financial accounts of RO & Branches (half yearly) 
· Participate of annual Audit of company in HO 
· Funds Management
[D-1] IIPS (Everonn Business Education Ltd) Jabalpur: - C-56, JDA Colony beside PF office, near SBI  Chowk ,Vijay Nagar Jabalpur from -1May.2010 to 31.03.11 day as Assistant Account   Officer ( ICFAI Group tip up to Everonn Education Ltd.)
[D-2] ICFAI National College Jabalpur: (ICFAI Group) - C-56,JDA Colony Beside PF office, Near SBI   Chowk ,Vijay Nagar Jabalpur from -17 Aug.2006 to 30 April 2010 day as Account Officer.
 Job Profile:-

· Daily cash book & voucher maintenance.

· Daily Accounts maintenance in  Focus on Web software.(Tally)
· Daily On line fee entry.
· Monthly Budget making of center (Imprest ,Marketing & other funds).
· Daily require reporting to RO (Nagpur) & HQ (Chennai) .
· Cost Control Planning.
· Fund planning & management 
· Annual Financial reports sent to RO & HQ 
· Exam co-coordinator – planning exam duty, distribution of OMR sheets & question papers in exam hall & daily exam report soft & hard copy sent to 
      RO & HQ.
[E] (1) Mahakoshal Institute of Management & Technology [MIMT]-
           Napier Town, Jabalpur from Jan.2005 to 14 Aug.2006 as Head Accountant &      
Faculty of Finance Management & Tally.
 Job Profile: -

· Daily Account maintenance of MIMT & AISCET.

· Daily classes (Financial Management & Tally.
 [F]   Dainik Bhaskar - Civil lines, Jabalpur (Recovery Division.) from July 2004 to        




   Dec.2004 as a Accounts Executive  

     Job Profile: -
· Daily advertising amount entry for four schedules.

· Daily six ledgers maintenance from advertising schedules.

· Daily all ledger entries from receipt book.
· Outstanding detail making.
[G]    Maharishi Ved Vigyan Bhavan Zonal Office-Narmada Road, Jabalpur (SRM)   
Foundation of India, Sihora, Jabalpur) from- July 1998 to Nov2004 as an 
Accountant 
            Job Profile: -

· Monthly Budget Preparation & Maintenance of Account of Zonal office.

·  Generating the Monthly Account reports of 10 branches.

· All correspondence to head office & all branches.

· Land purchase reports & Account maintenance of (SRM Foundation in India, Sihora, Jabalpur)
[H]   Unity Trader’s (Hindustan Lever Ltd.C & F)-Near By Pass Road, Jabalpur

          
From-July 1996 to June 1998 as Assitt.Accountant & Office Assist.
 Job Profile: -

· Daily banking of three companies (HLL, Index port Ltd.& Pond’s India Ltd.).

· Daily load slip checking of all dispatch.
· Order planning of monthly dispatch.
· Dispatch to CSD, Jabalpur & manual invoice making.
· All purchasing, payment & recovery.
· Annual Audit.
     ACADEMIC EXPERIENCE
      
      (1) Orange Training Acadmy Jabalpur-as a Faculty of Tally/Accounts & Banking (Part time)

      (2) RIMT College Jabalpur-as a Faculty of Cost Account (Part time)

 (3)  Bhoj University-Branch Jabalpur- as a Faculty of Finance Management & Accounts (part  time).

(4) Mahakoshal Institute of Management & Technology (MIMT)- as a Faculty of Fin, Management

EDUCATION
	S.No
	Board/University
	Degree
	Passing year
	Division

	1
	 Indian School of Business Management Administration
	MBA (Finance)  
	2009   
	First

	2
	Rani Durgawati University Jabalpur M.P
	M.Com.


	1994
	Second

	3
	Rani Durgavati University, Jabalpur (M.P.)
	B.Com. (Commerce)
	1992
	Second

	4
	M.P.Board, Bhopal                                                                                               
	12 (Commerce)
	1989


	Second

	5
	M.P.Board, Bhopal                                                                                               
	10
	1987
	Second


COMPUTER SKILLS


· Proficiency in Accounts Software (Tally & Focus software), MS-Office, Windows Operating System, and Internet Usage.
OTHER QULIFACATION

· Junior Human Resource Associate- National Certificate from National Council for Vocational training 

·  Small office/Home office co- ordinator - National Certificate from National Council for Vocational training 

STRENGTHS

· Disciplined, dedicated, and committed, with an ability to easily adapt to changing work environment and technology

· Achievement oriented with excellent people management skills 

· Hard worker and team facilitator

· Strong communication, interpersonal, learning and organizational skills

PERSONAL DETAILS

Date of birth:

25th July 1970

Languages known:
English & Hindi 

Marriage status:-           Married 

Father’s Names:            Late H.G.Khare (Officer in SBI)

REFERENCES

1. Mr.D.N.Pandey  (Ret. AGM in SBI)

9827235235

Sonali House.

Near RIMT college,

Jai Nagar,Garha Road,Jabalpur

2. Mr.Sheikh Riyaz

9009999432

Orange Training Academy

Near Dhani ki kutiya,Adhartal, 

Jabalpur

      
Place: 
Jabalpur

	
	
	
	
	
	
	
	


Date:-           
                                                                                   

                                       HRIDESH KHARE
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