RAVI SAXENA
Email ID: ravisaxena06788@gmail.com

                                 Contact no. 7415333647, 8823088262
                   
.
OBJECTIVE

To work as a team in a challenging and dynamic environment, with maximum utilization of my skills & knowledge, for continues improvement and achievement of the vision of the company.

 PROFFESSIONAL JOB PROFILE

Worked as Assistant Manager & Marketing Manager at MADE EASY EDUCATION PVT. LTD. Bhopal under the assistance and proper guidance with Chief Manager with 4 years of relevant experience
Liabilities as an Asst. Manager
To handle all the accountability regards faculties & staff, students and centre. 

To handle a co-ordination between faculty and students regards subject, timings & scheduling.

To handle technical and non technical grievance of students in front of classroom and after that via email & telephonically.

To announce all related information about faculty, schedule and timing of subjects in the class.

To conduct examinations like offline test series of gate/IES, and after that prepare the result, announce the result  inside of the classroom with attachment of the notice board
Responsible for administrative coordination with head office regards exams performance of student & Hard copies of GATE/IES 
To handle all the responsibilities in absence of chief manager  

To handle all the accommodation facilities of faculties related with their all comfortableness.  


Taking the all responsibilities of staff to students and faculties to make sure continuing the class without any hurdles. 
To follow the schedule of subjects in class given by manager or in the absence of manager coordinate with the head office.
               Task Execution as a Marketing manager.
 To make a command and control to staff for marketing operations and check the routine marketing.

 Responsible for helding activities in market like canopies & further more with effectiveness or improve the quality.

To implement all the policies and tactics made for marketing and promotion with the effectively reducing the cost. 
To handle the market advertising campaign with the effective plan & execution of promotional activity.
To manage creative and innovative techniques for marketing and promotions.
Responsible for policies implementation during promotional activity in market.
To handle all programmes of media like social/ print/ or electronic in a proper format.
To participate in branding activities as well as conduct seminars in reputed college of area in the city.

To monitor progress of campaign, outside marketing tools & promotional activity. 
EDUCATIONAL QUALIFICATION
Master in business administration –Finance

Bachelor in commerce – Accountancy                                                                                                                                                                                                                                                                                                                                                                                             



TRAINING & PROJECTS
Project work on Bonanza portfolio limited Bhopal

Training in H.D.F.C. bank 
SOFTWARE EXPOSURE
M.S Word, M.S.Excel & Internet            

DECLARATION.
This is to declare that the information provided above is true to the best of my knowledge.
Place : Bhopal                                                                                                                                           Ravi  Saxena           

