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NAME:   SANOJ CHAUDHARY


Address: Hasewakpur no. - 2
Mobile: 7084335644 & 9350780424


Padri Bazar, Gorakhpur-273008 U.P. 
E-mail: sanoj.c11@gmail.com

PERSONAL SUMMARY
Enthusiastic administrator who advocates for implementing student and faculty continuous improvement programs focused on raising academic levels of students, improving educators teaching skill and encouraging community involvement. Proactive leader and team player with proven track record of collaboration in innovation professionals to raise the level of instructional practices and student achievement.
PROFESSIONAL PROFILE
· Around 14 years of total experience in Teaching, Training & Adminstration.  
· Currently Working as a Principal with  Saraswati International School, Parsa Malik, Maharajganj
· Gained exposure in Education Administration, Academic Progress Tracking, Students Discipline & Safety 
· Gained exposure in Classroom Evaluation Methods, Curriculum Planning and Improvement
· Gained exposure in Teacher Mentoring & Development, Technology Enhancement & Web Expertise
EDUCATION
ACADMIC QUALIFICATIONS:  

· Post Graduate in English (American Literature) from Gorakhpur University in 2004.  
· Graduate In English (Literature) from Gorakhpur University in 2002.
· 10+2  from U.P. Board Allahabad in 1999.
· 10th From U.P. Board Allahabad in 1997.
TECHNICAL QUALIFICATIONS: 

· MBA- Information Technology from National Institute of Management, New Delhi in 2008.
· Honors Diploma in Computer Science from LCC Infotech Ltd. Gorakhpur in 2001.

ORGANIZATIONAL EXPERIENCES
Working  With: 
Saraswati International School- Kukesar, Parsa Malik, Maharajganj (U.P.) as a Principal from December 2018 to till date.

Duties & Responsibilities:
· Established and maintained a learning climate that is conducive for optimum student performance.
· Conceptualizes the broad goals of the school and plans accordingly to ensure that procedures and schedules are implemented to carry out the total school program.
· Communicates and carries out established policies, delegates and accepts responsibility for completion of tasks and communicates program goals, objectives and policies to the community.
· Promotes and maintains open communications, positive student attitudes, respects dignity, worth of staff, students, and complies with established lines of authority.
· Completion of records and reports and in the supervision and inventory of necessary supplies, textbooks, equipment and materials.

· Acts to upgrade own professional knowledge & skills and managing smart classes.

· Involves the staff in setting budget priorities & assists in the evaluation of the school program and of staff and assists to initiate needed improvements.

· Ensures that instructional objectives for a given subject and classroom are developed, and involves the faculty and others in the development of specific curricular objectives to meet the needs of the school program.

· To developing and implementing policies, programs, curriculum activities, budgets in a manner that promotes the educational development of student and professional development of each staff member.
Worked With: 
P D Public School-  , Maniram, Gorakhpur U.P. as a H R Manager from May 2018 to till November 2018.
Duties & Responsibilities:
· Coordinating teaching and learning initiatives and programs, including supplemental instruction, study, the Writing Initiative, Research Opportunity Program, and experiential and service learning to enhance the quality and effectiveness of the academic mission and amplifying the range of learning opportunities.

· Supports innovative instructional pedagogy and excellence in student achievement, and facilitates nomination of instructors and students for awards.

· Serve as a member of the Senior Management Team and of all policy-making bodies below Director-level.

· Take an active role in the maintenance of discipline and good order throughout the Academy.

· Ensure good staff relationships and effective communication in conjunction with other members of the Senior Management Team.

· Assist with the interviewing of candidates for teaching posts.
· . In conjunction with other members of Senior Management, share responsibility for maintaining a presence at Academy-related events, liaising with external bodies, and positively promoting the Academy.

· Coordinate the identification of staff professional development needs and seek to coordinate appropriate training.

Worked With: 
M.M. Public School - Sector- 04, Urban Estate, Gurgaon -122001 H.R. as a Principal from April 2015 to April 2018.

Duties & Responsibilities:
· Conceptualizes the broad goals of the school and plans accordingly to ensure that procedures and schedules are implemented to carry out the total school program.
· Provides activities which facilitate the professional growth of the school staff and enhance the quality of the instructional program.
· Identifies the annual objectives for the instructional, extracurricular, and athletic programs of the school.
· Evaluates student progress in the instructional program by means that include the maintaining of up-to-date student data.
· Encourages the use of community resources, cooperates with the community in the use of school facilities, interprets the school program for the community, and maintains communication with community members.
· Manages, directs, and maintains records on the materials, supplies and equipment which are necessary to carry out the daily school routine.
· Organizes, oversee, and provides support to the various services, supplies, material, and equipment provided to carry out the school program.
· Ensuring a high quality learning experience for students, which meets internal and external quality standards.

Worked With: 
ASB Global School - 16th Main,BTM Layout, 2nd Stage , Bangalore- 560036 as an Vice Principal from Nov 2010 to Mar 2015.
Duties & Responsibilities:
· Manage the whole school administrative function.

· Assist the Trust Business Leader to maintain administrative systems that deliver outcomes based on the school’s aims and goals.

· Use data analysis, evaluation and reporting systems to maximum effect by ensuring systems are streamlined to maximise efficiency and avoid duplication.

· Manage the maintenance of the school site including the purchase and repair of all furniture and fittings.

· Ensure the continuing availability of utilities, site services and equipment.

· Ensure the health & safety policy is implemented at all times, put into practice and is subject to review and assessment at regular intervals or as situations change.

· Enable regular consultation with people on health and safety issues.
· Implement an annual procedure for reviewing the performance of all academic staff with appropriate target setting and monitoring of progress.

· At stages at which pupils are required to select options within the curriculum, inform parents and pupils in a clear and effective manner of the options available, and take responsibility for the provision of appropriate guidance.

Worked With: 
The Brigade School –  The Brigade Millennium Campus, JP Nagar, 7th Phase , Bangalore- 560076 as an PGT- English from March 2006 to Nov 2010.
Duties & Responsibilities:
· To provide outstanding teaching to create a vibrant and distinctive culture for learning for young people.
· To ensure all our students are able to thrive and engage in both academic and vocational learning to achieve above and beyond their highest potential whilst developing personal and employability skills.
· To plan and execute a diverse programme that meets individual learner needs within English.

· Managing quality of teaching and learning within English Language.
· Understanding national standards within the subject area and ensuring these are followed.
· Using effective target setting systems for all students within English Language.

· Identifying effective intervention and mentoring strategies for students within English.
· Being an outstanding practitioner and to by undertaking a teaching commitment depending on the needs of the School.

· Undertaking such other duties as are commensurate with the post and which may reasonably be required by the Principal.

· Teaching students according to their educational needs, including the appropriate setting and marking of work to be carried out by the students.

· Ensuring a high quality learning experience for students, which meets internal and external quality standards.
PERSONAL DETAILS
Date of Birth

: 
05 AUG  1984.
Marital Status

 : 
Married

Gender


:
Male

Language Known
:
English, Hindi
Father’s Name 
 
: 
Dr. P. N. Chaudhary 

Father’s Occupation   
 :
Doctor.

Present Address
:
Harsewakpur no.- 02, Padri Bazar, Gorakhpur
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