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Human Resource Executive with the proven expertise in policy & procedure, recruiting & hiring practices, personnel development, managerial support & employee engagement. Willing to learn & explore more about HR and to use my existing skills in achieving personal as well as organizational goals.
(Ready to relocate).
Areas of Expertise include:
	· Employee Attendance & Administration
	· Policy Development 
	· Policy Administration 

	· Employee Relations 
	· Employee Engagement
	· Payroll

	· Recruitment & Selection
	· Complaint Resolution 
	· Performance Management


	

Experience & Notable Contributions


ResearchInn Investment Advisor ( Indore, MP ( 3rd Nov’2016 – 3rd Jun’17
Human Resource Executive 
In this role I explored key areas of HR. Also contributed in developing policies, administration of policies, employee engagement, administration & documentation, recruitment & selection, complaint resolution & payroll etc.
· Contributed in administration & payroll part.
· Planning & organizing Campus Recruitment.
· Recruited candidates & negotiated them with the best salary package. (For the very first Month)
Key Accomplishment:

· Developed and applied some new policies & applied new creative ideas for employee engagement. 
· Conducted employee appraisal programs such as monthly & quarterly “Reward & Recognition Program”. 
· Increased efficiency by developing & implementing formal performance review.
Crompton Greaves Ltd ( Mandideep, Bhopal MP ( 1st June’15 – 31st July’15
Trainee- HR (Internship)
My project was based on training & development under which I have contributed in training needs identification & preparation of training calendar for Crompton Greaves Ltd. M-7 Division for the year 2015-16. 
· Assistance in recruitment & selection process of apprentices & understand the use of Legatrix.

· Understand calculation of LTC/LTA, Understand PF & ESIC, and Employee Attendance etc.
Key Accomplishment:
· Contributed in recruiting the apprentices, taking their test, conducting interview & documentation.
	Education


Master in Business Administration, Human Resource Management
DAVV university | Indore, MP
Bachelor of Business Administration
RDVV UNIVERSITY | Jabalpur, MP
	Research


Research Paper entitled “Change Management through Business Process Reengineering” by International Journal of Core Engineering & Management, Vol. 2, Issue 2, May 2015, ISSN: 2348-9510. (Group of Three members) (http://ijcem.in/wp- content/uploads/2015/06/Change_Management_through_Business_Process_Reengineering.pdf)
	



