
HINAJAISWAL PhoneNo:+918871423705

RtoRoadJainColonyIndoreM.P. Email:hinajaiswal2@gmail.com

Careerobjective

Intendtobuildacareerwithleadingcorporatewhichwillhelpmetoexploremyselffully
andrealizemypotential&willingtoworkasakeyplayerinchallengingenvironment.

Professionalexperience

1).1yearExperienceinUCMASAcademy.

2).2yearExperienceasa“CustomerRelationshipExecutive”

Currentlyworkingat“LotusInfrarealtyLtd”.Satna(M.P.).

3).1.5yearworkingwithBLFBhumiPvt.Ltd.As"OfficeManagement

Exective"inINDORE(M.P.)

Jobresponsibilities

 DailyActivityReportingtoheadofficeforrelatedallemployees.

 Coldcallingtoarrangemeetingswithpotentialcustomerstoprospectfor

new

 RecoveryCalling,CustomerfileMaintain.

 Respondingtoincomingemailandphoneenquiries.

 Attendingteam meetingandsharingbestpracticewithcolleagues.

EducationalQualifications

 PassedMBA(HR+marketing)in2013from A.P.S.URewa.
 PassedB.C.A.(BachelorOfComputerApplication)in2011from Awadesh

PratapSinghUniversity,Rewa.
 PassedIntermediatein2008from M.PBoardBhopal.
 PassedHighSchoolin2006from M.PBoardBhopal.

TechnicalandComputerSkills

 OperatingSystem:-Windows2000/XP/VISTA

 BasicTally



PersonalQualities

 QuickLearner,Highlymotivatedandenthusiastic.*Goodproblem Solvingskill

andabletomeetdeadlineunderPressure.*EnjoyWorkinginteam environment.*

Initiative,dedicated,welldecisiveandflexibletoworkinanyenvironmentwith

goodinterpersonalskill.

PersonalInformation

Name :MISS.HINAJAISWAL

Father’sName :MR.N.KJAISWAL

Mother’sName :SMT.GEETAJAISWAL

DateofBirth :01-07-1991

Sex :Female

MaritalStatus :married

E-MailID :hinajaiswal2@gmail.com

PermanentAddress :RtoRoadJainColonyIndore(M.P.)

CorrespondingAddress :RtoRoadJainColonyIndore(M.P.).

Diclaration

Iherebydeclarethattheabovewrittenparticularsaretruetothebestofmyknowledge

andbelief.Ihopethatabovewrittendetailswillsuittoyourrequirement.Ifyougiveme

achancetoworkwithyouresteemedorganization,Iwillbegratefultoyouandwill

makemybesteffortstotheextentpossibleincontributingtheorganization.

Place:Indore
HINAJAISWAL


